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LO0mme nogomenns

I.1.  Hacrosmee nonowenne paspaGorano A0 MYHHUHNWIBHOTO  OHOWKETHOIO
JIOWIKOALHOTO 00pa3oBaTeIbHOIO YUpemAeHHs — Aerckoro caza Ne 384 (nanee no texcry
MBIIOY) B cooreerctBun ¢ Koncrutynmein PO, Tpvaosemm kojexcom P@, Penepaibhbiv
3akoHOM «0) nepcoHaNbHBIX ZanHwixy» oT 27.07.2006 r. Ne 152-03, Ilepeunem ceeleHHI
KOH(QHISHUINAILHOrO Xapakiepa, yreepaaeHubiM Yiazom [lpesngenta P@ or 06.03.1997 Ne
188 1 ApyrUMM COOTBETCTBYIONIMME 3AKOHOIATEIBHEIMKE H HHBIMH HOPMATHBHBIMI TIPABOBBIMH
axramu PQ.

UcHoBHan uens Hacroauero Tonomenna - yCTaHOBIEHHE €IHHOTO MOPAAKA 3allHThI
nepeconaneieix Jaune paboraukos MBJIOY s obecnesenns sammrs ero npas n ¢sodo1 npu
obpaloTke NEPCOHANLHBIX JIAHHBIX, B TOM HYMC/IE 3AULITHL MPaB Ha HENPHKOCHOBEHHOCTH
HACTHOH WH3HH, THYHYIO 1 CeMeilHyIo TafiHy.

Hacrosiumam [lonoskennem onpenensercs nopaiaok noayuyeHus, oOpaboTkH, xpaHeHH:H.
nepeaayd W modoro Apyroro HCNojiL30BAHHA IEPCOHAIBHBIX 1aHHBIX PabOTHHKA, a TaKKe
BEJAECHHA €ro JTHYHOID /Iefla B COOTBETCTBHH ¢ TPYJ0BLIM 3aKoHOJaTelnbeTBoM PO.

B nacrosmenm [lonoxkesann HelonL30BaHp! CACAYVIOUIHE TEPMUHBL H ONIPEIEICHHS!

- pﬂGU'I'HHK = I.]J'H'.EH'-IE'EKUE JIMIIO, COCTOHIIEe B 'I'Fl}.-'I{]H]:IX OTHOUIEHHHX © FHEG'I'ﬂﬂﬂ'l'Ejlﬂh-il

. paboToaarens - apeayiommi MBJOY;

. npeacTaBHTeNbs paboTogarens - paboTHHK, HalHaueHHBIH OpHKasoMm paboToxartens
OTBETCTEEHHBIM 33 cOop, o0paboTky, XpaHeHHE W Hepelady  NEePCOHANBHBIX  JaHHLIX
paCoTHHKOB;

° NEPCOHAIBHBIE JaHHbie - 1100as WH(OpMAIMs, OTHOCAHIANCH K OIpe/eeHHOMY HIH

onpejenseMoMy Ha ocHOBaHuMM Takoil uudopmauuy  dmzudecxkomy nnmy  (cydwexrty
NEPCOHLILHBIX JAHHBIX), B TOM 4HCle ero (JaMuians, MM, 0TYECTBO, FOM, MECALl, JaTa H MECTO
POMICHHA, AApPeC, CeMEeHOL, COUMAIBHOE, HMYLIECTBEHHOE [10/0MeHHe, oDpajoBaHue,
npodeccus, 10X0Ibl, APYTras HHQOPMALIHA;

. obpaboTka NepcOHANLHBIX AAHHBIX - ASiCTBHA (ONEpalUnn) ¢ NEPCOHATBHBIMH JIAHHBIMH,
piiiodas  cOop,  cHcTeMarH3auMio, HAKOIUICHHE, XpaHeHHe, yTouHeHHe (0OHOBACHHE,
H3IMEHEHHE), HCNOIB3I0BaHHe, pacrpocTpaHenue (B TOM uucle nepedady), oOe3THUHBAHHE,
ONOKHPOBAHHE, YHHYTOHKEHHE NIEPCOHAILHBIX JAHHBIX:

* - pacnpocTpaHEHHE NMEPCOHATLHBIX TAHHBIX - JACHCTBHA, HANpAaB/IEHHBIE Ha Mepeaady
NEPCOHATBHBIX JAHHBIX ONPEISICHHOMY KPYTY JIHIL (Nepeiaid NepeoHaIbHEIX JaHHbIX) HIH Ha
O3HAKOM/ICHHE € [EPCOHAILHBIMH IAHHBIMM HCOTPUHMHEIHOIO Kpyra M. B TOM YHCIE
OOHAPOIOBAHME NEPCOHANLHBIX 1AHHBIX B CPEACTBAX MaccOoBOH HH(OPMALMH, Pa3sMELICHHE B
HHPOPMALHOHHO-TEEKOMMYHUKALMOHHEIN  COTAX I APEIOCTABASHME  JOCTYNA K
NEPCOHATBHEIM JaHHBIM KAKUM-1100 HHBIM CIOCO00M:

. HCIIOIL30BAHME MEPCOHAIBHBIX JAHHBIX - JIEHCTBHMA (Onepanun) ¢ IEepCOHATBHBIMH
JAHHBIMH, COBEPILAEMBIC B LEIAN MPHHATHA PelICHHH WIH COBEPLICHHS HHBIX JACHCTBHI,
HOPOMKIAOUINX IOPHIAHYECKHE [OCHSACTBHA B OTHOWRHHH cYOBEKTa NEPCOHATBHBIN AAHHBIX
HAH  ApYrux il b0 uibiv 00pa3oM  3aTparMBalOIMX  OpaBa M CBOOOABI CyOBeKTa
NEPCOHATILHBIX JAHHBIX HIH JIPYTHX JHL;

. FAMTA TEPCOHANLHBIX JIAHHBIX - JACHTC/LHOCTL N0 00ECHEMEHHIO C [OMOLIBIO
JOKAIBHOTO PeryIHPOBaHHA NOopAlKa 00paboTKH NEPCOHANBHBIX AAHHBIX H OPraHH3dailHOHHO-
TEXHHYECKHX Mep KOH(PHACHIMATEHOCTH HEGOPMALN O KOHKPETHOM PabOTHHKE, MOMy4eHHO
paboTOATENEM B CBA3H C TPY,10BLIMI OTHOWICHHAMH;

. O/IOKMPOBAHME  [EPCOHATBHBIX  JIAHHBIX -  BpemeHHoe npexpamenne  cOopa,
CHCTEMATHIALMH, HAKOIICHHS, HCTIOAb30BAHMSA, PACHPOCIPAHCHHA MEPCOHAIBHBIX JIAHHBIX, B
TOM YHENE X Nepe/laqn:

. YHHUTOKEHHE MEPCOHAIBHBIX JaHHBIX - ACHiCIBHA. B PE3YILTATE KOTOPLIX HEBOIMOKHO
BOCCTAHOBHTEL  COJICPIKAHHE  NEPCOHANLHLIX  JaHHBIX B HHQOPMAUHOHHON  cHCTeMe
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HepPCOHATEHBIX TaHHBIX HIH B PEIVIIETATE KOTOPLIX YVHHUTOWAKOTCH MATCPHAIBHBIC HOCHTCIH
NepCoOHABHBIX TAHHBIX,

. 00e3IHYNBAHME [EPCOHAILHBIX JAHHBIX - IISHCTBHA, B PE3y/JbTATE KOTOPBIX
HEBO3MOIKHO ONPEIEIHTb IPHHALIEAHOCTD IEPCOHATLHBIX JAHHBIX KOHKPETHOMY pabOTHHKY;
. KOHQHICHUMANLHAA HHpOpPMALHL” - 310 HHpOpMalnus (B AOKYMEHTHPOBAHHOM HIH

AMEKTPOHHOM BH/E), AOCTYI K KOTOPOIl OIpaHHuHBACTCH B COOTBETCTBHH C 3aKOHOIATE/IbCTBOM
P®. 1.5. PabotHukn npu noctyniennu Ha padory 8 MbJlOY 10mkHBI ObITE 03HAKOMIIEHEI MO
pacnueky ¢ HactoaumM [Tonomenmnem.

1.2. Hacrosmee [lonoxenue yreepakaaetca zapeayiomunym MBJIOY u mefictByer 10 npuHATHA
HOBOTO.

1.3, Bo Bcem wHHOM, He orosopeHHoM B HactoswmeMm [lomoxkennn pabotomarens u ero
NpeAcTaBHTENH, 4 Takke paboTHUKH YUpewkIeHHs H MX NPEACTABUTENH PYKOBOJCTBYIOTCH
Koncruryuueit P®, Tpynosuim kozekcom PO, PesepaibHbiM 3axoHoM «() NepcoHabHBIX
nanubixy 152-@3 or 27.07.2006 # ApyruMH 3aKOHOIATEILHBIMH M HOPMATHRHO-NPABOBEIMH
axTamu P, 2.

2.CHop, 06padoTKa 1 3AMNTA NEPCOHAIBHBIX JaHHBIX padoTHHRA

2.1, llepconaibHpie jgaHHble paboTHUKA oOTHOCATCS K KoH(uaeHuuansHoil uHboOpManmuy.
TpeGoranns & pafore ¢ nepCoOHLILHLIMI JaHHbMH paloTHiKa yeTanosaensl ¢1. 86 Tpynosoro
xojexca PO u apasioTes 00a3a1e/bHBIMK 1718 CTOPOH TPY/I0BOTO OTHOLLICHHS.

2.2, OOpaforka MEPCOHANLHLIN JIAHHBIX MOKET OCYIIECTBAATLCH padoTojareieM HIH €ro
NPeICTABUTEIAMH TOABKO C COVIACHA pabOTHHKA, 38 HCKIIOYEHHEM C/1y4aeB. IpelyCMOTPEHHBIX
1. 2.3 nacroswero [lonoxenns.

2.3.Cornacus pabGoTHHKa 1IpH 00paboTKe €ro MepCOHAIBHBIX JIAHHBIX HE TpeOYeTCs B Cay4adnx,
Koria:

. 00paboTKa NEPCOHWIBHBLIX JaHHBIN  palOTHHKA OCYILECTBIACTCA HA  OCHOBAHHH
(pelepabHOTO  3aKOHA, YCTAHABIMBAIOWRTO €€ Le/lb, YCAOBHA NONYHEHHS NEpPCOHANLHBIX
J@HHBIX H KPYT CYOBEKTOB, HEpCOH@IbHbIe JaHHBIC KOTOPBIX Moewar odpadoTke, @ TaKme
ONpe/Ie/MIONIEr0 MOTHOMOUHS PadOTOMATENd W ero NpecTaBuTeNel:

L] Uﬁpfiﬁ(.}'l‘l(ﬂ Nepconalibibly JaHHBIX pﬂﬁDTHIH{H QCYILLECTRAAETCH B LC/IHX HCIIOJHCHHA
A0rosopda, CJIHOM 13 CTOPOH KOTOPOrO ABJIACTCA CaM p::iﬁl:'l‘l-[}[lc;
. UEPHE}DTHH NEPCOHAIBHEIN JAHHBIX paﬁo'nmxa ocyuecTRrAdeTCH Ad CTATHCTHUCCKHX

WJIH MHBIX Hay4HeIX Lejeil npy yenosun o0s3arensHoro obesnyMBaHHA NEPCOHANBHBIX
JAHHBIX:

. oOpaorka NepcoHaNbLHLIX JaHHLIN PabOTHHKA HEoOXOAMMA [7d ATl KHIHH,
30POBEA MM HHBIX JKU3HEHHO BLKHBIX HHTEPECOB pabOTHHKA, €CIM MOIYUEHHE COrJlacHs
pPabOTHHKL HEBOIMOWKHO,

. 00paloTKa NePCoHAILHLIN JaHHBIX PaloTHIKE HeoBXOAMMA UL J0CTABKH TOYTOBBIX
OTIPABICHHH OPraHH3alMAMK NOYTOBOH CBA3IM. OCYUICCTBICHHS ONCPATOPaMH 3ACKTPOCHA3H
PACYETOB C© MOMB3OBATENAMH YCJAVT CBA3H 3a OKasaHHBIE YCIYIH CBH3M, a4 TaKke JUld
paccMOTPeHH TIPETEH3Hi NoabL30BaTeNeH YCIYTaMi CBA3H.

2.4.Ocyutecrsisercs  00paboTKa  HEPCOHAALHBIX  JaHHBIX  padOTHHKA,  MOLIEKALLNX
onvOIHKOBAHHIO B cOOTBETCTBHN ¢ (eepatbupivi sakoHamu. [Ipy noctyniaenun Ha padoty B
MEJIOY pabortHuk npejsocrasiser padoTogaTeno MM €ro MpeICTABHTENHO IepCOHAIBHLIC
Jlaunbie 0 cebe B JOKYMEHTHPOBAHHOH (opMe:

. nacnopr rpamaannia Po;

. TPYJOBYIO KHHIKKY, 38 HCKIIOUCHHEM CIYYdeB, KOIJa TPYJAOBOI 10roBOp 3akmovaetes
BrEpBLIC HIH PabOTHUK NOCTYIAeT Ha padoTy Ha YCI0BHAX COBMECTHTEILCTBA;

. CTPAXOROE CBH/ETE/ILCTBO MOCYIAPCTREHHOID IEHCHOHHOTO CTPAXOBAHMS,

» MHH:
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. JOKYMEHTEl BOMHCKOI'0 Y4eTa — /18 BOSHHOODA3AHHBIX W ML, MOATEKALIHX IPH3BIBY
HA BOSHHYIO clykOy;

. JokyMeHT 00 obpa3joBaHiy, 0 KBATHGHKALUNN HIH HATHYHE CIELHANLHEIX 3HAHHH npu
HOCTYIVIEHHH Ha paboTy, TpeOYIOUIVIO CHSUHATbLHEIX 3HAHNA HIH CNeIHATRHOI NOATOTOBKH;
] MEIHIHHCKOS 3aKII04EHHE © BOIMOMKHOCTH BETONHATE paborty B MBJOY no

JOEKHOCTH(MpOodeCCHH ), HA KOTOPYIO OH [OCTYIIAET,

2.5.1locae toro Kak paGorosareines OyAeT NPUHATO petlienne o npreme paboTHHKA Ha paboTy B
MBJIOY, a rakke BHNOCHEICTBHH B IIpolecce TPYAOBOIl JdesTe/BHOCTH K JOKYMEHTAM,
COMepyKalIHM NepCoHaNbLHEIE AaHHble paboTHHKA, TakKe Gy1YT OTHOCHTBCA!

. TPYA0BOH JOrOBOP M NPHKa3 0 npHeme Ha padoTy;

. CECIEHHA 4] OOOIUPCHIHX H HarpdIcHHAX (HATHYHE  TOYCTHLIX rpamMoT,
OJIAar0apCTBEHHBIX NHCEM, YIOCTOBEPEHHI 0 BETEPaHCTBE H Ap.):

- IIPHEA3EL 0D H3MEHEHHN }'CJ]‘JBHH TpYI0BOI0 JOTOBROPA,

- kaprodka  yHupuouposannoil  Qopamer  T-2. yreepmienHas  [OCTaHOBIEHHEM
loekomerara Poceun or 05.01.2004 Ne 1:

. AHYMHOE OE/10,

- CHEICHH O CeMellHOM [MOTOMKeHHH (CBUICTCIALCTRO O ﬁpﬂl‘:ﬂ. O PacToOpXKCHHH ﬁpﬂKH}:

L] CHEJMEeHHS O HATHYHN JeTeil {CBHIETEIBCTRO O POMICHHN peﬁemca}:

. cBe/ieHns 0 OepeMeHHOCTH KeHIHHE (CrpaBka 0 OepeMeHHOCTH):

- CHEACHHA 00 HHBAIHIHOCTH {VIOCTOBEPEHHE HHBATHIA);

- CBCICHHA O JOHOPCTHE (CNPABKH O CAa4C KPOBH. YAOCTOBCPCHHE JUHDPH}Z

b CBEIEHHN O COCTABE CEMbH (CTIPABKA O cOCTaABRE CeMbH):

. CBEJICHHA 0 JOXO0JE ¢ NpedbLIyINero Mecta paboThl (COpaBKa): W APYTHE JOKYMEHTEI.
2.6.Ecm nepconanbhble AaHnbie pabOTHHKA, BOIMOKHO, NOAYUHTE TOJABKO ¥ TPETbEH CTOPOHBI,
TO paboTONATENh Hepes CBOEro NPEICTABATENS YBEAOMAET paboTHHED 00 ITOM HE MEHee 4eM
3a TPH pabovux AHA M MOIYYaeT OT pablOTHHKA MHCLMEHHOE corjacHe (AMdO NHChMEHHBI
OTKa3), KOTOpoe TOT JOKEH Jalb B Teuenue naTh padouux JHell ¢ MOMEHTA MOTYHEHHA OT
paboTogaTeNs COOTBETCTBYIONICTO VBeIOMICHIHS,

B nuceMenHoM yBeJoMIIeHHH paboTojaTeNb J0MACH NOCTABHThL pabOTHHKA B H3BECTHOCTH O
NOC/JICTEHAX OTKA3a B Jla4e UM COIacHd Ha IMONYUECHHC NEpCOHATLHBIX JAAHHBIX, BKIIOYad
OTKa3 B npHeme Ha padoty.

2.7 Pabotogarens W ero mpejcrasuTend, noaydawmue B obpaforTky NepcoHaNbHBIE JIaHHEIE
paborHuka, o6azaner cobnonars konduieHmaisnocTs nudopmanu, JlanHoe npasuno He
pacnpocTpaHseTcs Ha  00OMEH [EPCOH@IBHBIMH  JldaHHBIMM  palOTHHKOB B [OPAJKE,
YCTAHOBACHHOM (PEACPaIbHBIMH 3AKOHAMH.

2.8.3amuTa NEepCoOHAILHLIX AAHHBIX PADOTHHKA OT HENPABOMEPHOrO HX HCMOAB30BAHHA WIIH
yrparel obecneunBaercs paborojareneM 3a CUET €ro CpeicTB B IOPHIKE, YCTAHOBIEHHOM
TpyaossiM Kogexcom PO, uubiMit (pe/lepalbHBIME 3aKOHAMHE,

3 X[]HIICHIIIE NEPeoHAIBHLIX JEIHILIX pnﬁn'rmma

3.1 llepconancnsie aannwie pabortnukos MBJOY xpanstes na OyMamHbIX HOCHTENHX B
kabuuere 3asenyiontero. [lns 3T0ro HCNOIB3YIOTCH CHEUMATBHO 00OpYyloBaHHbE WKa(bl H
ceiipbl, KOTOpBIE 3AKPRIBAIOTCH HA KIIOY, IPH HeoDXOAMMOCTH - onevarbiBaioted. Kmow or
mkagos u celdoB, B KOTOpBIX XpaHsics NepcoHaibHble AaHuble paGotnukos MBAOY.
HAXOJNTCA ¥ YTIOTHOMOUEHHBIX JIHIL (IeT0NPOHIBOAHTENA ).

3.2 Konxpernble oOf3anHocTH 110 00paloTKe, XpaHeHHI0 H BBUIAYE NEPCOHATLHBIX JaHHBIX
paGoTHUKOE: JHYHBIX [, TPYIOBLIX KHIDKeK (IyOJIMKATOB TPY/IOBLIX KHHMKEK), HHEIX
JIOKYMEHTOB, OTPMAIOIINX [CPCOHAILHBIS JaHHble PAabOTHHKOB, BOINATAKOTCA [0 MPHKA3Y HA
KOHKpeTHBIX npeictaBuTencH paloTodaress o 3aKpelUIAIOTCA B TPYJAOBLIX  10TMOBOpax,
FAKTHOMAEMbBIN ¢ HUMH, B J10/KHOCTHLIX HHCTPYKIHAX.
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3.3.B oTHOWICHHH HEKOTOPBIX JIOKYMEHTOB JCHCTEYIOINMM 3aKoHoaaTenseTrOM PO MoryT OBITH
VCTAHOBIIEHL! MHEIe TpeDOBaHMA XpaHEeHH:, YeM npeaycMoTpeHo HactoaluM llonoxenuem. B
TakHx chayuasx paboronartenk M €ro  TNPEACTABHTENHM PYKOBOACTBYIOTCH IPABHIIAMM.
VCTAHOBJICHHBIMH COOTBETCTBYIOUIMM HOPMATHBHBIM AKTOM.,

34.Ceenenns o padoruukax MbLJOY meryT Tamke xpaHdTbef HA IEKTPOMHEIX HOCHTEIAX,
JIOCTYII K KOTOPBIM OTpaHi4eH IapoiemM.

3.5.PaboToaarens ¥ ero npeicTasuTe M 00ECNIeUNBADT OFPAHHYEHHE JOCTYNA K MEPCOHATLHBIM
JAHHBIM pabOTHHKOB JIHLAM, HE YIIONHOMOUSHHEBIM 3aKOHOM.

3.6.Jloctyn K nepcoHalsHLIM  JaHHBIM  pa0OTHHKOB 0€3  CHeuHaNLHOrO  paspellcHHs
paGoTonatens uMeroT paboruuky, 3annvaioue B MBJOY cnenyionme 10/xH0CTH:

- CHEUHATHCT 110 KaJpam:

- JAGNONPOH3BOTHTEIb:

- UHKEHEP MO OXpaHe TPYad;

- JAMECTHTEeNb 3aBeAYIOIIEro Mo Merojndeckoil pabote (TONBKO K NEPCOHAIBHBIM JIAHHEIM
negaroryyeckux pabornnkos MbJIOV);

- 3AMECTHTEb 3aBEAYIOLIEr0o N0 XO3ACTBY (TOMLKO K NEPCOHANBHLIM JAHHLIM PabOTHHKOB
Maaamero oocaysueaoniero nepeonana MbJ0VY).

3.7. [lpn nosyueHun cBeieHuii. COCTARMMIOIHMX [EPCOHAIBHBIE JaHHble  paboTHHKA,
BHILEICPEUHCICHHBIE JIMIE HMEIOT [PaBo M0Ay4arTh TOALKO Te NEPCOHAILHBIE JaHHbBIC
pabOTHHKA, KOTOPBIE HEOOXOMMbL /118 BLINOIHEHHA KOHKPETHBIX (yHKUMHA, 3a1annil OpH 00-
HOM CODNIOACHUH KOHDHASHIHANLHOCTH.

4. [Mepeaaua MepeoHATBHBIX IAHHBIX PADOTHHKA

4.1. lpu nepesaye nepeoHAIBHBIX AaHHbIX padoTHiKka paboTonareab 00aszan cobmiouars
cnenviomme Tpebosanns (c1. 88 Tpyaosoro konexca Pd):

. He coofiars nepeodaibhible  AaHHble  paforHuka TpeTheli  cTopone Oe3
MHCHMEHHOTO coracks paboTHHKA, 32 HCKIIOHEHHEM CIVYAEB, KOTA 310 HeodX0MMO B LEmiX
peiyHpesk/IeHHs YIPO3kl MU3HH 1 310POBLI0 padOTHUKA, & TAKHKE B CIYHasiX, YCTAHOBICHHBIX
(enepanbHBIM 3aKOHOM. YuHTHIBafg, 4to Tpynosoil kogexc P@ He ompejpenser KpHTepHH
CHTYALH, OPeACTABISIOUINX YIPO3Y KHU3HH HIIH 310p0BLI0 paboTHHKE, paboTojatelb B KakIOM
KOHKPETHOM CIyHae JeNaeT CamOCTOATCABHYIO OICHKY Cepbe3HOCTH, HEMHHYSMOCTH, CTCHCHH
takoil yrpossl. Ecan ke mino. o0paTHBILEECS © 3aNpoCcoM, He YNONHOMOYCHO (eepaibHbiM
JAKOHOM HA [OIYYSHHE NEPCOHLILHBIX Jaunbix padoTHukd, Mudo OTCYTCTBYET NHCBMEHHOE
cornucue palOTHUKA HA TPEeIOCTARICHHE €I0 IICPCOHATLHBIX CBEAeHul, b0, M0 MHEHHIO
pafotoaarens, OTCYTCIRYET YIpo3a JKH3HM WIH 310poBbi0 padoTHHKA, padoToiaTelb oD#A3aH
OTKA3aTh B MPEJOCTABJICHHM HCPCOHATBHBIX J@HHLIX NHIY, 00paTHBUIEMYCS C 3aIpOcoM, H
BBIIATE MHCEMEHHOE YBeA0oMIeHHe 00 OTKa3e B NPEI0CTABNCHHH NEPCOHAILHBIX TAHHBIX.

. He coobmars nepcoHanbHble JaHHbE paloTHIKA B KOMMEPUECKHN Lesnx 0e3 ero
MHCBMEHHOIO COrNIacHs.
. [Mpeaynpeants YIOTHOMOMEHHLIX 1ML [OIYUQIOMNX [ePCOHANLHBIC TaHHBIC

pﬂﬁﬂ'l'ltl-ll(ﬂ. O TOM, YTO 3TH JaHUNbIC MOTYT OBITL MCNOAL3IOBAHBI JHIIE B LEMAX, U KOTOPLIX
OHH COO0LIEHEL, H Tpﬂﬁﬂﬂﬁ'l'b O FTHX THIL TOITBEPAIACHHA TOMO, UTO 3T0 NpaBl.I0 CcOOTIOASHO.

. OcyIecTBAATh Nepe/iaUy NepeolaIbHBIX JaHHBIX padOTHHKA B NPE/Ieiax 0AHOro
paboToaarens B COOTBETCTBHN ¢ HacTosumuM lonomerHnem.
. Pasperiate f0CTyIl K HEPCOHAIBLHBIM JaHHLIM PabOTHHKOB TOJIBKO CHEUHATBHO

VIIOJAHOMOYEHHEIM JIHIAM, [PH 3TOM YKa3aHHLIC THIA JIOJKHEI HMETh NPABo M01Y4aTh TOILKO
T€ HEPCOHAIBLHBIC AaHHBIE PAbOTHHUKA, KOTOPBIE HEODXOJAMMLL A BBIMOIHEHHH KOHKPCTHBIX
(yHKLHIL

. He sanpammsars HHOOPMAIMIO O  COCTOSHHH  310pOBbA  padOTHHKA, 34
HCK/IOUCHHEM TeX CBEJCHHH, KOTOPBIE OTHOCHTCH K BOMPOCY O BOIMOMHOCTH BbINO.IHEHHA
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paboTHHKOM TPYAOBOH PyHKIIK.

- [lepeaaBath nepcoHa/bHbIE JAHHEIE PADOTHHKA €10 NPeACTABHTE/IAM B NOPAIKE,
VCTaHOBIEHHOM TpyaoBbiM Kozgekcom # Hacrtosimum [lonoxennem, u orpanM4uBath 9Ty
HH(QOPMALMIO TONBKO TEMH MEPCOHATBHBIME JaHHLIMH PAdOTHHKE, KOTOPBIC HEOOXOANMBI JUTs
BLIMOJIHEHHH YKA3AHHBIME TPEACTABMTEMH HX (Y HKLHIA, :

S. OB83aHHOCTH M OTBETCTBEHHOCTL padoTnnka u paboroaares

5.1.B nensx obecneyenus 10CTOBEPHOCTH MEPCOHANBHEIX JaHHBIX paboTHHK 0DsA3aH:

. [pH [pHeMe Ha paboTy NPeoCTaBiTh PYKOBOIHTEN0 WK eT0 YIOTHOMOYEHHbIM
THIEM [0IHBIE H JIOCTOBEPHBIE 1aHHBIE 0 cede:
. B Qy4ae M3MCUCHHA CBEIeHMil. COCTAWIMIOUIMX TNEPCOHAILHBIC JaHHbIC

paloTHHKA. He3aMeTHTEIbHO [PEIOCTABHTE TaHHYIO HH(POPMALMIO PYKOBOAMTENO HIH €ro
YIOJIHOMOYCHHBIM JTHILEAM.

5.2.PaBoTonaress i ero yIIOJIHOMOYCHHbIE IPeACTaBHTE N 00A3aHbI:

. OCyINECTBIATE 3aUHTY NePCOHAIBHBIX JAHHBIX pabOTHHKA.

. OGecneunTs XpaHeHHE MEPBHYHON YUCTHOH JOKYMEHTALHM MO YUCTY TPyJd H
ero OILUIATHI, K KOTOPOIl, B UACTHOCTH, OTHOCATCH [AOKYMEHTEI 110 YHETY KaJpoB, AOKYMEHTEL 110
yyeTy MCHO0/IL30BaHMS paloHero BPEeMEHH i PAcHeToB ¢ pabOTHHKOM 110 OLJIATE TPYd H Ap.

. JanonHeHHe JOKYMEHTALMH, cojepikaluell MepcoHaIbHbIC JaHibie paboTHHKA,

OCYIECTBANTL B COOTBEICTBMM €  YHHQHUHPOBAHHLIMK  (DOPMAMH  [EPBHUHON  YHETHOH
TOKYMEHTAIMH [0 YUETY TPYJd 1 €0 OIUIATHL, YTBEPI/IeHHLIMH NoCTaHoBIeHHeM ['ockomerata
Poccun ot 05.01.2004.
. B mopanke, npeayemorpennoM er. 14 @eaepansioro 3akona «O nepeoHAIbHLIX
JaHHBIX», COODIMHTE padoTOMATeNO HIH €0 3aKOHHOMY Npe/ICTABHTEMIO HHpOpMALLIo ©
HATHYIH  [ICPCOHANBHBIX JAHHLIN, OTHOCALLMNCH K paDOTHUKY, @ TAKKe UPeIoCTABHTE
BOIMOKHOCTL O3HAKOMIIEHHS ¢ HHMH npu oOpamieHud pabOTHHKA HIH €ro 3aKOHHOTO
npeacTapuTens, b0 B TeueHue JAecaTH pabodnX QHEH ¢ 1aThl NOIYUeHHA 3ampoca paboTHHEA
HITH €r0 3aKOHHOTO MpeacTaBHTe s,

. B cay4ae orTkasa B upefocraBneHnd  pabOTHHKY MM €ro  3aKOHHOMY
npejcTapuTenio npy obpaiienn 1160 NPU NOAYUCHHH 3aNpoca padOTHHKA KM €10 3aKOHHOTO
npecTapnTens HHpOPMALNK O HAUTHYHH TIEPCOHATLHBIX JaHHBIX 0 PabOTHHKE, a TAKKE TaKHX
[MepCOHAIBHEIX JaHHBIX JaTh B [UCBMEHHOH (JOPME MOTHBHPOBAHHBII OTBET, COICPHKALLH
CCBUIKY Ha nofnokenue 4. 5 c¢r. 14 QexepanbHoro 3akoHa «O NepCOHANBHBIX JaHHLIXY HIH
Hioro (leJepaisHOIO 3AKOHA. ARIAIOUIErocs OCHOBaHMEM Ul TAKOro OTKasa, B CPOK, He npe-
BRILAIOMAH  ceMu paloumx jmei co /Jus ofpamenus paObOTHHKA HIH €ro 3aKOHHOIO
npejctasuTens, MO0 ¢ JaThl  MOAY4EHMs 3anpoca  padOTHHKA MAM €0 3aKOHHOIO
NpeICTaBrHTeN. 2

. BeiroaMesIHo NPe/IoCTABUTE PaDOTHHKY IIH €I0 3aKOHHOMY NPeACTABHTENO
BOIMOEKHOCTE O3HAKOMISHHA ¢ NEPCOHAMLHBIMI JaHiLiMi pabOTHHKA, & TAKIKe BHECTH B HHUX
HEeOOXOMHMBIE M3MEHEHHs, YHHHTOMMTE I OI0KHPOBATL COOTBETCTBYIOUIME IEPCOHATIBHBIC
JUHHBIE [0 OPEIOCTABIEHHH PACOTHHKOM WIH €r0 3aKOHHBIM NpPEICTABHTENEM CBEICHHH,
NOATBEPHKIAIONINX, HTO  IIEPCOHAIbHBIE  JaHHbIC pabOTHHKA  ABIAIOTCA  HEUOJIHBIMH.
VCTAPEBIINMH, HEAOCTOBEPHBIMI. HE3AKOHHO NOAYUEHHBIMK, O BHECCHHBIX HIMEHEHHAX H
NPEANPHHATEIX Mepax palorofareis WM ero YIOAHOMOMCHHLIC JHIA 00A3aHBl VBEIOMHTD
palOTHHKA WK €I0 3aKOHHOTO NPCACTABHTE/A U TPETLUX JIHIL, KOTOPLIM NEPCOHAILHBIC AAHHBIC
paforHuKa OBLIN Nepe/latbl,

. [lo nHCEMEHHOMY 3asBIeHHI0 paboTHHKA HE 1103/1HEE TPeX JHCH CO JAHA Hoja4H
YTOTO 3asBlieHus BBUIABATL MOCIECIHEMY KOMHM JOKYMEHTOB. CBA3AHHBIX C paboTol (KOonHH
MpHKa3a O npHeMe Ha padoTy. NPHKA30B O MEPCBOAax Ha Jpyryrwo paGory, npuxasa ob
VBOJIBHEHHH ¢ padOTEl; BBITHCKH M3 TPYI0BOH KHUKKH: CIIPABKH O 3apaboTHOIl MaTe, nepHo/ie
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paborel B nanHoMm MBJIOY u np.). Komms goxymentos. csfiaHublx ¢ paboroil, 3asepsiorcs
paboTozareneM HaleKaluM 00pa3oM H ApelocTaBIg0Tea padoTHHKY 0e3B03MEe3IHO.

. B nensx ofecnedenus COXpaHHOCTH JIOKYMEHTOB 110 [IHYHOMY COCTaBy
YBOBHAEMBIX PabOTHMKOB B ciyuae peopranmsaunu n Jaukeuaauna MBJIOY, a rakwe
COLUMATLHOH 3aUMIIEHHOCTH PabOTHHKOB, BRIIOIHAIINMX padoTy No TPYAOBOMY JIOrOBOpY.
BKJIOYATH B CBOH VUPEIHTE/ILHKIE JOKYMEHTH MIPABHIA YHETa H COXPAHHOCTH JIOKYMEHTOB TI0
JIHYHOMY COCTABY, A TAKMKE CBOCBPEMEHHON Nepeiaud X HA roCyJapCTBEHHOE XpaHeHHE MpH
PeOprasn3aliy WK JIHKBHIIAINA OPHIHYecKoro Jmua (pacnopaxenne [lpasurenscrea PO or
21.03.1994 No 358-p «O0 obecnedeHun COXPAHHOCTH JAOKYMEHTOB [10 JIMUHOMY COCTaBY »).

. B cnyuae peoprasmzammy uny aukeujanuy MBJIOY yuer u coxpanHocTh
JOKYMEHTOB MO JHYHOMY COCTABY MOPSIOK Iepeladd HX Ha TOCYIApCTBEHHOE XpaHeHHe
OCYUIECTBAATL B COOTBEICIBHH € NPaBuIaMM. [PeAyCMOTPEHHBIMH  VUPEIHTENbHEIMH
JOKYMEHTaMH,

53. B nemnx obecneuwenns npas u cpodoy padorndka pabotogarels H o €ro
npejacragutTends npn obpaborke nepeoHaNbHBIX JdaHHbx paborHika obg3aHel cobmogaTh
caeayrolne TpedOBAHMA:

. OB6paboTKa NepcoHaTbHBIX TaHHBIX PAOOTHHKA OCYIIECTRIAETCH HCKINOUHTENBLHO
B uemsx obecrnedeHHs coO/OISHMA 3aKOHOB W WHBIX HOPMATHBHEIX [IPABOBEIX aAKTOR,
cojciicTBul  pabOTHHKY B TPYIAOYCTPOHCTEE, OOYHEHHH M NPOJABHMEHHH 0O  ciyikde,
obecnievenus nmHuHOH OesonacHocTH  pabOTHHKA, KOHTPOIA KOAHYECTBA M KadecTsa
BhIIO/IHAEMOH paboTel B O0ECNEeYeHHH COXPAHHOCTH HMylecTBa paboroaarend. paboTHHKA H
TPeTLMX JHLL

. Ilpn onpesenennn o0bema M colepskaHud oOpalaTblBAeMBIX NEPCOHAIBHBIX
JaHHblx  paGortHuka pafoTojdreis M ero  [PeACTABUTENM [J0/GKHBl PYKOBOICTBOBATHLCA
Koncruryumeit P®, Tpyaoesim kogexcom PM, Qenepansipiv 3akoHom «() nepeoHanbhbIX
JAanHeixy o1 27.07.2006 Ne 152-3 u uesivit peiepaibHbIMH 3aKOHAMH.

. Bee nepconansibie aannsie padoTHHKa padoTojarens W ero MpeacTABHTENH
00s3aHEl [0AY4aTh TONBKO Jin4io v padorHuka. Ecam nepcosalibubie JaHHBIC paDOTHHKA,
BOSMOMKHO, NOJAYYHTE TOJILKO V TPETbeH CTOPOHBI, TO PalOTHHK A0/KeH ObITh YBEAOMICH 00
ITOM 3apaHee H OT Hero J0/kHO ObiTh IOJ1yYeHo NHcbMeHHoe coraacue. Pabortozarens H ero
NPeACTABMTEIN JIO/DKHBI COOOUWTL paboTHHKY O UeigX, [MpPEeIo/araeMslX HCTOYHHKAN M
crnocodax  MOJYMEHHS  [EPCOHAIBHBIX  JIaHHBIX. XapakTepe [MOUISKAINX  NOJAYYEHHIO
NEPCOHANBHBIX JIAHHBIX (Haupumep, oQOpMICHHE 3anpoca HA MpexHee MecTo padoThl
pabOTHHKA B LIEISX BRICHEHHS ero npoecCHOHA ILHEIX KA4eCTs, 3anpoca B yuebHOe 3aBe/icHHe
0 NOUIMHHOCTH J0KyMeHTa 00 00pa3oBaHHH M T.01.) W NOCJACJACTBHAX OTKasza pabOTHHKA JaTh
NHCEMEHHOE COIIACHE HA HX M01YHEHHUE.

. PaBorozarens i ero NpeACTABHTENIH He HMEIOT MPasa moay4ars u odpadaTeiBarh
NEpPCOHATLHBIE JaHHBIC PaGOTHHKL O €r0 HOAHTHYCCKHX, PEIHTHO3HBIX H HHBIX YOCKICHHAX I
yacTHOIl #u3HH, B ciiyuasx, HenocpeCTBeHHO CBA3aHHBIX ¢ BOTIPOCAMH TPYAOBBLIX OTHOIMICHHI.
B cooTBercTBHH c0 ¢r. 24 Kouncruryuuu PO pykopozuTesTh M ero NPeACTABHTENH BIpaBe
noaydars ¥ 0DpabarelBaTh JAHHBIE 0 HACTHOMH KH3HK PabOTHHKA TOIBKO ¢ €ro NMHCBMEHHOIO
COTTTACHA.

. PaGoToaatens 1 €ro HpeACTABUTENH HE HMEIOT Npasa nony4ars B odpadaTeiBath
[EPCOHAIBHBIC TaHHBIE PADOTHHKA O €r0 YWICHCTBE B 0OLIECTBEHHBIX 00beIHHEHHIX HIH €ro
npoQCoO3HON  JEATENBHOCTH, 30 MCKIIOHEHHEM CIIYHAes, HPEIYCMOTPEHHBIX (elepanbHbiM
JAKOHOM.

5.4, Jlnua, BHHOBHLIE B HAPYLICHHHM HOPM, PeryAHPYIOUIMX noiaydenue, o0paboTky M
BAMTY  [EPCOHAMBHBIX  JaHHLIX  padOTHHKA, [PHBIEKAOTCA K JHCUHIJIHHAPHOH H
MaTepHAILHON OTBETCTBEHHOCTH B HOPSIKE. YCTAHOBIGHHOM TpyHoBbM Koxekcom PO n
HHBIMK  (De/ICPATBHBIMM  3AKOHAMH, @ TaKikKe MPUBICKAIOTCH K  [PAkKIAHCKO-IPABOBOM,
AIMHHHCTPATHBHOM W VIOJI0BHOI OTBETCTBEHHOCTH B NMOPHIKE, YCTAHOBIEHHOM (heepanbHbIMH
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JAKOHAMH.

5.5. Henpasomepnplii orkas pyxosoautens MBJ/IOY ucknounTe HIH  HCOPABHTE
nepcoHaibHble JaHHBle paDoTHHMKA. a Takke 1000e MHOE Hapyuwenue npas paDoTHHKA Ha
3AIATY MEPCOHAILHBIX JAHHBIX B/IEYeT BO3HUKHOBEHHE Vv pabOTHHKA npasa TpefoBaTh yCTpa-
HEHHA HAPYIISHHMA €r0 Mpas ¥ KOMICHCAHH NPHYHHEHHOTO TAKHM HAPYLISHHEM MOPaIbHOro
BpeIa.

5.6. PabOTHHK HECeT OTBEICTBEHHOCTE 3a JI0CTOBEPHOCTL JOKYMEHTOB, COCTABIIAIOLINX
ero NepcoHAIbHBIE JaHHBIE, B [IOPAAKE. YCTAHOBICHHOM 3aKoHOJaTenbeTBOM PO,

5.7. Jlupa, BunoBHBIC B Hapywennn TpeboBanuii @PenepansHoro 3akona «O
MEPCOHANBHBIN  JAHHBIX»,  HECYT  [PAKIAHCKYIO,  YTOJ0BHYIO,  @JIMHHHCTPaTHBHYIO,
JUCHHTJIMHAPHYED H HHYIO MPE/IYCMOTPEHHYIO 3aK0H01aTe/IbeTBOM PP OTBETCTECHHOCTS,

6. Hpaga padoTHHKA N0 JMUIMTE NEPCOHATIBHBIX TAHHBIX

6.1 .PaboTHHK HMeEeT Npase Ha NOJydHeHHe CBeJCHHH O CBOMX NEPCOHAIBHEIX JaHHBIX,
HAXO/AIIMXCS Ha XpaHeHuu y palorojarelis W €ro YIOJIHOMOYEHHBIX I, TpeOOBATh
VTOHHEHHS CBOHX MePCOHAILHBIX JaHHBIX, HX ONOKHPOBAHHA HIH YHHYTOKEHHA B Clly4ae, ecil
OHH #BISKTCH HENMOMHEIMH, YCTAPEBUIHMH, HEOCTOBEPHEIMH, HE3AKOHHO MOTYUSHHBIMH HIH HE
SBTAIOTCS HEODXOAHMBIMH JUIH BLITO/IHEHHEM PaloTHHKOM CBOMX TPYAOBBIX (yHKUHIA, a TakKe
NPHHUMATD IPEAYCMOTPEHHDIC 3JAKOHOM MEPbI 110 3AlIHTE CBOKX IPasB.

6.2.CBefieHMs O HAIMYMKM [CPCOHMIBHBIX JAAHHBIX A0/UKHBL OBITh [PEIOCTAB/ICHbI
paGoOTHHKY 110 €0 3aIpocy B A0CTYNHOH dopMe, B HHX HE J0/IKHBI COJAEPHATLCA TEPCOHATBHBIE
JaHHbIE IPYTHX padOTHHKOB.

6.3.Jl0cTYI K CBOMM [EPCOHATBHLIM JaHHBLIM npenocrasisercd pabOTHHKY HWIH €ro
JAKOHHOMY NpelcTaBiTento padoTojarteneM HIH €ro  YHOMHOMOYEHHBIMH THLAMH  [IpH
obpamedny mbo NPH NONYUCHHM 3anpoca paboTHHKA WM €ro 3aKOHHOIO [PeJCTABHTEIS.
3anpoc A0MKEH COMAEPKATH HOMEP OCHOBHOIO JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD
pabOTHHKA MWIH ero 72aKOHHOID [NpPeACTaBMTeNs, CBEJICHHS 0 Jare BbUIAYl YKa3aHHOIO
JAOKYMEHTA M BBUIABIIEM €ro oprane H COOCTEGHHOPYYHYIO NOANHCE pabOTHHKA WIH ero
JAKOHHOTO NPEeACTABHTE . 3anpoc MOKeT OBITH HaNpaB/IeH B 2JICKTPOHHON (hopme 1 1o/ nHcan
VIEKTPOHHOMN HH(POBOIT MO/UTHCEIO B COOTBETCTBIN € 3aKOHO/aTe/beTBoM PO,

6.4.B nenax obecneueHus 3aludThl MEPCOHANBHBIX JaHHBIX, Xpansumxcs 8 MBJIOV,
paboTHHK HMEeT PaBo Ha:

- [oanyio HEGOPMALLIG 0 COCTOSHHE CBOUX MEPCOHATBHBIX aHHBIX U 00paboTke THX
AaHHBIX padoToAaTe1eM H €ro YIIOIHOMOYEHHBIMH JTHLAMH.

- Cpofoanbii Gecnaatibil A0CTYI K CBOMM NEPCOHAIBHBIM JaHHBIM, BK/IHOYas [1PaBo HA
nonyueHHe KOmMil MoO0H 3amicH. coaepsauled nepeoHanbHble JanHple pabOTHHKa, 34
HCKTIOUEHHEM CIIYHAER, [Pe/lyCMOTPeHHBIN (e 1epaibHbIM 3AK0OHOIATEILCTBOM.

- OnpeaeneHue NpeacTaBFre/leH 118 3alHTLl CBOMX [I€PCOHANBHBIX TaHHBIX.

- TpeboBary HCKAIOMEHHE WM HCIPABICHHE HEBEPHBIX MIHM HEMNOMHBIX MEPCOHATIBHBIX
JAHHBIX, 4 TaKKe JaHHBIX, 00paloTaHHBIX ¢ HapyuleHwem TpeboBaHHil (pejepaibHOrO
JaKOHOMATENLCTBA. [IpH OTKa3e PYKOBOAMTENH MM €TI0 NPeACTABMTE/IeH HCKMOYHTL MM HC-
NPaBUTL NEPCOHAILHBIE JAHHBIC PalOTHHK HMEET NPAaBO 3aiBUTh B [IACBMEHHOH Qopme
PYKOBOAMTEIIK O CHBOEM HCCOITACHN ¢ COOTBETCTBYIONNM ODOCHOBAHHEM TAKOI'O HECOIIIACHHA.
[lepconanbHble IaHHBIE OLEHOYHOTO XapakTepa pabOTHHK HMeeT OpPAaBO JIONOAHHTL 3adB-
JIEHHEM, BEIPAAKAIONIHM ero CODCTREHHYIO TOUKY 3PSHHA,

- TpeGoBarb 00 H3BELICHHH PYKOBOJHTENEM MM €r0 YNOJHOMOYCHHBIMH JHLAMH BCEX
ML, KOTOpEIM paHee OblNH COODLIEHB! HEBEpHLIE HIIH HEMOJHBIE [ePCOHANLHBIE JdHHBIC
paloTHHEA, 000 BeeX MPOMIBEACHHLIX B HUX HCKIIOMEHIAX, UCIPABICHHAX HIH J0NCTHEHHAX,

- O0a10BaTh B CY.1 /00LIE HENPABOMEPHbIE JeHCTBIA UM Oe3aeHCTBHA PYKOBOIHTENS
MAH €10 VIQIHOMOUGHHBIX /ML [pH XpaHeHuH, 00padoTke M 3allMTe ero NepeoHAIbHLIX
JAHHBIX.



[Toce npunsTHs dToro [lonoxenus n [lpukaza takme HeoOX0IMMO BKIIOYATH B TEKCT
TPYA0BEIX ZOTOBOPOB ¢ pabOTHHKAMH, HMEIONIHMU J0CTYN K NEPCOHANLHBIM IaHHBIM JPYTHX
pabOTHHKOB B CHIY BBINOJAHACMEIX MMM J0/DKHOCTHLIX 0043aHHOCTEH, YCIOBHE 00 HX He-
PA3IIALICHHH B OTBETCTBEHHOCTH IPH HApYLIeHNN Jannoro obasarensersa. B coorBercTBHy co
cr. 90 Tpyaosoro wkozekca P® 3a Hapymenue HOpPM. peryIMpyomux oOpaboTKY H 3alIMTY
MEPCOHATBHBIX JAHHBIX, MPSIYCMOTPEHA AHCUMILIHHAPHAS, MaTepHalbHasd, TPANKIAHCKO-
NPAaBOBas, AIMUHHCTPATHEHAA W YIOJIOBHAN OTBETCTBEHHOCTE,

[TPHHATO

[lenaroruueckum coserom MB/OY —
meTckuil can Ne 384
[porokoa Ne o1 « « 20 1

Y



